POSITION DESCRIPTION

POSITION:



SOLICITOR ADVOCATE – Criminal – Two days a week
POSITION OBJECTIVES:

The Solicitor Advocate provides advocacy and casework services to clients referred by the FLS night service, day service and other referrals, including agencies in our catchment areas.  The Solicitor Advocate is also required to identify appropriate clients and build on the casework practice.

The Solicitor Advocate will practice principally in the area of criminal law.

Like all Fitzroy Legal Service employees, the Solicitor Advocate is also expected to participate in the life of the service and to promote the objectives of the Fitzroy Legal Service.

RESPONSIBLE TO:
The Management Committee (MC) shall control and manage the business of the organization. On behalf of MC, the Executive Officer assumes day-to-day management of the organization. The Solicitor Advocate reports directly to the Managing Solicitor.

QUALIFICATIONS:

To be admitted or eligible for admission to practice as an Australian Legal Practitioner and hold a practicing certificate in the State of Victoria.

Relevant work experience particularly appearance work in the Magistrates, Children’s and Family Courts.

KEY DUTIES AND RESPONSIBILITIES:

Advocacy and Casework

Appearing in court almost daily on behalf of clients in summary criminal matters in the Magistrates’ Court and Children’s Court in pleas of guilty and bail applications (including contested).  

Casework with an emphasis on criminal law

Arranging for and briefing Barristers to represent clients at court

Giving advice on the telephone to individuals in custody, and also community groups who need general advice.

Assisting in the review of Night Service files and appropriate casework follow up and referral to agencies and services 
Budget

Earning income as required by the management, and the FLS finance committee.

Applying for grants of Legal Assistance and reporting to VLA.

Assisting in the administration of the Fitzroy Legal Service Practice Trust Accounts.

Volunteers

Supporting, assisting and supervising on the job training of legal and non legal volunteers both during the day and through the evening service.

Assisting in the supervision of legal work of night volunteers.

General:
Participate in annual planning and evaluation the organisation. 

Attend monthly staff meetings and other meetings as required from time to time.

Administrative work incidental to other tasks.

Other appropriate duties as may be required from time to time by the Executive Officer and the Managing Solicitor 
KEY SELECTION CRITERIA:

Essential:

· Strong commitment to social justice and the philosophy of FLS.

· Experience as a Solicitor Advocate with  appearance work in both Magistrates and Children’s Courts in pleas of guilty and bail applications (including contested).

· Experience in criminal law

· Ability to expand the casework practice by creating new links with the agencies.

· An ability to work independently and under pressure with minimum supervision. 

· Experience in meeting a demanding practice budget and an ability to assist in the administration of the practice Trust Account.

· Highly developed communication skills, both written and oral and a demonstrated ability to work in teams.

Desirable:

· A Community language would be an advantage.

SALARY & CONDITIONS:

Part-time 15.2 hours a week as per the Social and Community Services Award, Community Development Worker, Class 2B, at the appropriate level of experience.  Salary range is pro rata  $50,00 to 55,400 excluding salary packaging and super. Salary packaging is currently offered to all permanent employees. Salary packaging if fully utilized can increase full time net pay by up to $4,000.
Work hours will be flexible as negotiated with the Managing solicitor. Over-time is not paid but FLS has a time-in lieu policy. 

A compulsory superannuation scheme paid by the employer applies to all positions at FLS.  A travel allowance is also paid at the rate governed by the Public Service scales in Victoria for any travel undertaken in the course of work.

Please forward your applications to:  

Robin Inglis

Executive Officer 

Fitzroy Legal Service

PO Box 297 

Fitzroy 3065

Or email to:  ringlis@fitzroy-legal.org.au

